JOB KIT CHECKLIST
· Social security card
· Proof of date of birth (such as a birth certificate)
· Proof of U.S. citizenship or lawful permanent residence (“Green Card”)
· Photo I.D. (such as your school I.D.)
· Driver’s license (if you have one)
· Work permit (if applicable)
· Resume
· List of 3 references
(include person’s name, address, phone, e-mail, title, and
relationship to you)
· Completed sample application
· Interview tips checklist
· Pen
Other Work-Related Tools

· Resume worksheet

· Sample resumes

· Work overview handouts

· Informational handouts

