WORK OVERVIEW
14 & 15-YEAR-OLDS

Examples of Places Youth Often Work
· Offices




√  Amusement parks




· Grocery stores



√  Recreation departments
· Retail stores



√  Baseball parks
· Restaurants



√  Gasoline service stations
· Movie theaters



√  Golf courses
Jobs Not Requiring A Work Permit
Farming, caddying, babysitting or casual employment (such as household chores

and yard work)

Employment Documents

· Social security card
· Proof of date of birth (such as a birth certificate)
· Proof of U.S. citizenship or lawful permanent residency (“Green Card”)
· Photo I.D. (such as your school I.D.)
· Work permit (see reverse)
· List of 3 references
Hours Youth May Work

You may only work at times when you are not required to attend school.
You may work:
Between:



When:
· 7am and 7pm


Day after Labor Day to June 20th
· 7am  and 9pm 


June 21st to Labor Day
When school is in session:
· Monday-Thursday

Up to 3 hours per day
· Friday-Sunday & holidays
Up to 8 hours per day
· Maximum 18 hours per week

When school is not in session:
· Up to 8 hours per day
· Up to 6 days per week
· Up to 40 hours per week
Work Permit
· Student Non-Factory Employment Certificate (AT-18) (blue paper) – issued to minors aged 14 and 15 who plan to work at permitted occupations during vacations or after school hours.

AMD Students:
To obtain a work permit, ask for an Application for Employment Certificate from Alba Arza in the Main Office.  

· Have your parent or guardian PRINT the date, your name, age, social security number and home address in Part I on the application
· Have your parent or guardian sign the application
· Take the signed application to the Nurse’s Office

· Pick up your Work Permit from Alba Arza in the Main Office
OHS Students:

To obtain a work permit, ask for an Application for Employment Certificate from the Nurse’s Office at school.  

· Ask the nurse to check that you have a current Physical Exam on file (exam must have been done within the past 12 months)

· Have your parent or guardian PRINT the date, your name, age, social security number and home address in Part I on the application
· Have your parent or guardian sign the application
· Have the Principal or appropriate Assistant Principal sign the application
· Have your assigned Guidance Counselor sign the application
· Return the completed and signed application to the Nurse’s Office and receive your Work Permit
